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MYHHUIUIIAJIBHOE BIOJ)KETHOE OBIIEOEPA30OBATEJILHOE YYPEXXIEHUE
«CPEHSISI IUKOJIA Ne7» (MBOY «CHI Ne7»)

ITPABUJIA
N0JIL30BAHUSA IKOJLHOH O0UOIHOTEKOM

1. O6mmne nonoxenns
1.1. Hactosmme «IIpaBuna mnonp3oBaHus GHOIHOTEKOM) pa3paboTaHbl B COOTBETCTBHH C
«Ilonoxenuem o 6ubauoreke» MBOY «CII Ne7» . HmxneBaproBcka.
1.2. TlpaBuna nomp3oBaHust GHOIMOTEKOH — IOKYMEHT, (PUKCUPYIOIINA B3aHMOOTHOLIEHHS
M0JIb30BATENA ¢ OHONIMOTEKOH U OnpeaensAoMA 00WHi NOPANOK OpraHU3aLHy 00CITy)KUBaHUS
0/Ib30BATENCH, MOPSNOK NOCTYNMAa K MHGOPMALMOHHBIM HCTOYHHKAM, pongam OHOIHOTEKH,
paBa u 00A3aHHOCTH MOJIB30BaTeNel U OHOIHOTEK.
1.3. [Tone3oBanue GUGIHOTEKOH ABAETCS GECTIIATHDIM.
1.4. TlpaBo cBOGOAHOrO W 6eCHIATHOrO MOJB30OBAHHS OUOIHOTEKOH HMEIOT ydauiecss u
COTPYAHMKH WKOJBL [lo Bo3MOXHOCTH GHOMHOTEKA 0GCITYKHBAET TAKXKE POLUTENEH y4aLmxcs
B PEKUME YUTAIBHOIO 3aa.
1.5. K ycmyram nomb3oBateneil npemocTaBisrOTCS: donn yue6GHOIA, Xyld0KECTBEHHOI!,
CNPaBOYHOH, HAYYHO — MNOMYJSPHOH JMTEPATYphI ISl YYaUIMXCS, METONUYECKO, Hay4YHO —
NCAAroTMYeCKOH, CIpPaBOYHOH JIMTepaTypsl JUIs TpenogasaTeiell Ha TPAJIULUOHHBIX H
HETPAIUIMOHHBIX ~ HOCHTENAX HH(GOpMAalWM;  CHpaBOYHO-OUOIHOTpaduUecKuii anmnapar:
KaTalor, KapToTeKH, TEMATHIECKHUE MallKK, CIIPaBOYHO-6UGIHOrpadnuecknit GoHx.
1.6. bubnnoreka obcnyxuBaeT nmonmb3osatenell Ha aGOHEMEHTE H COBMEILCHHOM UHTAIBHOM
3ase.
1.7. Pexxum paGotel 6ubnuorexu COOTBETCTBYET BpPeMEHH paboThl MIKOJBEl ¢ 9 10 16 yacos
(exenHeBHO 178 06CMyXuBaHHS MOJTb30BaTelelt). [l obecnedeHus A pepeHIUpPOBAaHHOTO
MOAXOAA K OOCIYXHBAHMIO YHTAaTeNeH COCTABNAETCS pACIHCAHHUE paboTel OuONHOTEKH C
BBINCTICHHCM ONpPEACNEHHBIX [HEH M 4acoB [UI MOCEIIEHHs IMOJb30BaTelel 1-4-X Ki1accos.
bubiroTexa He 06cyxuBaeT unTartenel B CaHUTapHbIE U METOAUYECKHE JHU.

2. IlpaBa, 006A13aHHOCTH H OTBETCTBEHHOCTD 110/1b30BATE el
2.1. Ilonb3oBatens UMeeT Npaso:
2.1.1. nony4ars Bo BpeMEHHOE M0JIb30BAHHE [IPOM3BEICHUS NeYaTH U3 HPOHIOB OUOIHOTEKY;
2.1.2. npoaneBath CpoK MOJIb30BAHHS JIMTEPATYpPOH B yCTAHOBJIEHHOM IOPSAJIKE;
2.1.3. nmone3oBarbes CHpaBOYHO-OMOMMOrpadguyeckum, HHGOPMALMOHHBIM O6CITyXKUBAHHEM H
APYTUMH BHAAMH YCIYT, OKa3bIBAEMbIX OMOIMOTEKOI!;
2.1.4. npuHKMAaTh yuacThe B MEPONPHUATHIX, IPOBOJAUMBIX OUOIHOTEKOM;
2.1.5. nonyyarb KOHCYILTALMOHHYIO TOMOILb B MOHCKE | BbIOOpE HCTOYHHKOB HH(MOPMALIUH;

2.2. lloab3oBaTean o6a3aH:
2.2.1. cobnroaaTh npaBuIa MONL30OBAHUS OMOIHOTEKOMH;
2.2.2. Gepe)HO OTHOCHUTBCA K NIPOU3BEIEHUAM M€YaTH, NOJYYEHHbIM U3 HoHaa OHOIHOTEKH (He
A€aTb B HUX IIOMETOK, MOAYCPKUBAHWH, HE BHIPBIBATH, HE 3arubaTh YIJIbI CTpaHHUL, He
NeperudaTh NEepENIeTsl, He PUCOBATh), 060y L0BAHMUIO, UHBEHTApIO;
2.2.3. BO3BpAIlaTh HX B yCTAHOBIICHHBIE CPOKH; HE BbIHOCHTb M3 NMOMEIUEHUSA OMOIHOTEKH, eciT
OHH HE 3aMCAHBI B YUTATENbCKOM GOPMYNSPE UK APYTHX YUETHBIX JOKYMEHTAX;
2.2.4. OpU NOJYYEHUH NEYATHBIX W3AAHUH U ApYyruX NOKYMEHTOB u3 OubnuoreuHoro ¢onzma
TO/Ib30BATENL NOJDKEH NPOCMOTPETh X B OUONMOTEKe M B Cilydae OOHApy:KeHHUS nedexTos
COOOWMTL 06 3TOM GHONHOTEKAPIO, KOTOPHIA O6S3aH CrellaTh Ha HUX COOTBETCTBYIOIIHE
IIOMETKH;
2.2.5. pacHUCHIBATECA B UUTATENLCKOM dopmynape 3a kaxmoe MolyveHHOe B GHGIMOTEKE
H31aHue (KpoMe yJaluxces 1-4 k1accos);
2.2.6. npy BBIGBITHH W3 LIKOJBI BEPHYTH B OuOMMOTEKY UMCALLMECS 32 HUMM H3/aHHS,
2.2.7. 10NB30BATECS LEHHBIMH U CIIPABOYHBIMU H3JAHUIMH TONBKO B NOMCIIEHUH OUOIHOTEKH,



2.2.8. npu yTpaTe, MOpYM M3JAHUHM U IPYTUX JAOKYMEHTOB (KpOMe y4eOHHMKOB) 3aMEHUTH HX
PAaBHOLICHHBIMH II0 COJEP>KAHHIO U CTOUMOCTH, ¢ y4eToM ux nepeoneHku (mocie 2000 rona
U3IaHus, [10 COTTIACOBAHUIO ¢ OUONIHOTEKApEM;

2.2.9. B ciyuae mopuu WM yTepu yueOHHKA, YUEHHK JODKEH BO3MECTHTH €r0 HOBBIM (TOT K€
aBTOp, TO JX€ HaHMMEHOBaHWeE, W3AaHHBIH HA MOMEHT yTpaThl yueOHUKa). Pazperunaercss B3ameH
YTEPSAHHBIX WM MCIIOPYEHHBIX Y4eOHMKOB cJaBaTb Apyrue y4deOHHUKH (paBHOLECHHBIE [0
CONEPXKAHMIO U CTOMMOCTH (IO COINIacoBaHHIO ¢ Oubnmorekapem). 3a yTpary ydallUMHUCA
JOKYMEHTOB 3 OubnuoTeyHoro ¢GoHJa WJIM NpPHYMHEHHE KM HEBOCIIOJIHUMOTO Bpena
OTBETCTBEHHOCTH HECYT POAUTENH WJIH 3aKOHHBIC TIPEACTABUTEIIN);

2.2.10. 3a yTpaTy npou3BeJcHUH NeyaT U3 HOH/IA HITH IPHUYNHEHHE UM HEBOCIIOJIHUMOTO Bpeaa
II0JIb30BATENIMU, OTBETCTBEHHOCTD HECYT UX POJIUTENN (3aKOHHBIE [IPE/ICTABUTEIH )

3. O0s3anHOCTH OHOMMOTEKH

3.1. bubnuoteka obs3ana:

3.1.1 mpenocTaBnsATE B NOJB30BAHUE KATAJIOTH, KAPTOTEKH, OCYIIECTBIATH Ipyrue (GopMbl
6ubnuoreyHoro HHGOPMHUPOBAHUS;

3.1.2. BecTH KOHCYJIbTALMOHHYIO paboTy, OKa3blBaTh IIOMOIIb B MOWCKE M BBIOOpE
HeoOXOOUMBIX H3AaHUH;

3.1.3. BecTH YCTHYIO W HaIJISIAHYIO MaccOBO-HH()OPMAalMOHHYIO paboTy, OpraHM30BBIBATH
BBICTABKH JIMTEPATYPbI, TUTEPATYPHBIE UIPbl U JPYTUE MEPONPUITHS IO BOCIUTAHHIO JFOOBH K
KHUT€ U YTECHHIO;

3.1.4. coBepweHCTBOBaTh paboTy C MOJB30BATENSIMH IIYTEM BHEAPEHHS MEPEHOBBIX
KOMITBIOTEPHBIX TEXHOJIOTHIA,

3.1.5. cucTeMAaTUYeCKH CIEIMTh 3@ CBOEBPEMEHHBIM BO3BPALICHHEM B OHOIHOTEKY BBITaHHBIX
JOKYMEHTOB;

3.1.6. npoBOAUTH B Havaje yueOHOTO rojia eXeroAHyI0 IepeperucTPaluio MoJb30BaTeIeH;

3.1.7. ofecneynTh COXPAaHHOCTh M pAlMOHANBHOE HCIOIb30BAHHE OHOMMOTEYHBIX (OHIOB,
CO31aTh HEOOXOJUMBIE YCIIOBUS [UIsl XPAHEHUS TOKYMEHTOB;

3.1.8. cmocoGcTBOBaTE (HOPMUPOBAHUIO OHOAMOTEKH Kak IeHTpa paboTel C KHHTOH H
uHpopMaIueit;

3.1.9. co3naBath ¥ NOMIEPKUBATH KOM(OPTHBIE YCIIOBHS ISt pabOTHI IIOIB30BATENE;

3.1.10. o6ecneuuTs pexxuM paboThl B COOTBETCTBHU C MOTPEOHOCTAMHU yUeOHOTO 3aBE/ICHHUS;

4. Ilopanok nonb30BaHHA OHO/INOTEKOI
4.1 3anuch moJB30BaTeNeH MPOM3BOMUTCS COMIACHO CIUCKY KIacca B HHIWBUIYAILHOM
NIOpsAZIKe, IIE€arOTHYeCKUX M HMHBIX pabOoTHHKOB 00me0o0pa3oBaTENbHOIO  yUPEXKICHUS,
poauTeei (3aKOHHBIX NPEACTaBUTENeH) 06yYalOIIUXCes - O MacnopTy;
4.2 nipu 3anucH B GMGIMOTEKY T10Ib30BATENH AOJKHBI O3HAKOMHTBCS ¢ PABAJIAMH MOJIb30BAHHs
OuOIMOTEKOH M HOATBEpAUTH O00SA3aTENBCTBO 00 MX BBIIOJHEHHWH CBOEH MNOANHCHIO B
YUTATEIBCKOM GOpPMYIIsIpE;
4.3 oOMeH npoM3BENEHHH nedaTd HPOM3BOAUTCS MO rpaduky paboTel, YCTAHOBIEHHOMY
OHOINOTEKOH];
4.4 na aboHeMeHTe JOKYMEHTB! BBIAAIOTCS HA CJIEAYIOLINE CPOKH:
4.4.1 nns yuuteneii: yaeOHas - BBIIACTCS HA CPOK H3YUYEHHUS COOTBETCTBYIOLIETO NpeaMeTa (TIpH
00s3aTeNBpHOH MepepericTpalliy B KOHIIE Y4eOHOro roaa);
METOINYECKasl - BBIIACTCS HAa CPOK OJWH MECAL, a NPH HATHYUH AOCTATOYHOrO KOJNHYECTBA
OK3eMIUIIPOB  HA CPOK M3Y4YEHHMs COOTBETCTBYIOLIEro mpeamera (MpH  obf3aTeabHOM
NEPEPErucTpaluy B KOHUE Y4eOHOT0 rosa);
4.4.2 niist yyamuxcs: IpOU3BECHU, U3y4aeMble 110 IPOrPaMMe Ha ypoKaxX, BBLIAIOTCS Ha CPOK B
COOTBETCTBHH C IIPOrPaMMOM H3yUeHHS; IS BHEK/IACCHOTO YTEHHS — Ha 15 nHei;
4.5 KOJNMYECTBO JK3EMIUIAPOB, BBIAHHBIX OJHOBPEMEHHO (HE CUMTas y4eOGHHKOB) HE JOIDKHO
[IPEBBINATE 8 TOKYMEHTOB;
4.6 4KCIIo MPOU3BECHHUH E€UaTH, BbIIABACMbIX B YHTAILHOM 3aJie, He OrPaHUYHUBACTCS;



4.7 npoiieBaTh CpPOK MOJB30BaHHS KHHUIAMHM MOXHO He Gojee 2-X pa3 NOAPAA, €CIM Ha
JAOKYMEHT HET CIpoca CO CTOPOHB! APYTHX Mosb3oBaTencii. EciM Ha JOKYMEHT MOBHIIECHHBIN
CIIpPOC, TO CPOK ITOJIb30BaHHS MOXHO OrpaHHYuTh A0 15 muel. (JlokyMeHTH], npeaHa3sHaYeHHbIC
A paboThl B YHTAJIBHOM 3aJI€, HA IOM HE BBLIAIOTCH; SHLUKIONEIUM, CIIPABOYHUKH, PeIKHe,
LIEHHBIE X HMEIOIMMECS B €AMHCTBEHHOM 3K3EMILLAPE JOKYMEHTHI BBIAAIOTCA TOJIBKO A paboThI
B YHTAIHLHOM 3aJI€);

4.8 nmonp3oBaTenb, HE BO3BPATHBIIMKA BOBpEMS JOKYMEHThl, A0 KX BO3BpAaUICHHA He
o6ciryxuBaercs OHGIHOTEKOA.
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