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1.1. [IpaBuia oOMeHa N€NOBBIMHM MOJapKaMH M 3HAKaMU JIEJIOBOTO T'OCTENpPUHMMCTBA B
MBOY «CII Ne7» (manee — [IpaBuna) pa3paboTaHbl B COOTBETCTBHHM C TOJIOKEHUSMHU
Koncrurymmun Poccuiickoit ®@enepanmm, @PenepanpHoro 3akoHa ot 25.12.2008. Ne 273-D3
O mpoTHBOAEHCTBUM  KOPPYNUWU» ¥ TPHUHATBIMA B COOTBETCTBUM C HHUMH HWHBIMHU
3aKOHOJIATEITFHBIMU U JIOKAJTHHBIMH aKTaMH.

1.2. llpaBuna ompenenstoT eauHble s Bcex paboTHHKOB MBOY  «CIII  Ne7»
(manee — Yupexaenne) TpeOOBaHUS K JAPSHHUIO U IPUHATHIO JIEJIOBBIX TIOIaPKOB.

1.3. YupexxeHne TOIACPKUBAET KOPIOPATHBHYIO KYJIBTYpY, B KOTOpPOH JIEIOBBIC
MOJNApKH,  KOPIOPATHBHOE  TOCTENPUMMCTBO M TPEACTABUTEIBCKUE  MEPONPHITHS
paccMaTpUBAIOTCS TOJBKO KaK HWHCTPYMEHT Ui YCTAaHOBICHHS W MOJUICP)KAHUS JIEIOBBIX
OTHOIIIEHHUH U KaK MPOSIBIIEHUE OOMICTIPHHATON BEKIMBOCTH B XOJI€ ESITEITHHOCTH Y UPEIKICHHUS.

1.4. YupexxeHre HCXOAUT W3 TOTO, YTO JOJITOBPEMEHHBIE JIEJOBBIC OTHOIICHHS
OCHOBBIBAIOTCSl HA JIOBEPHH W B3aUMHOM YBaKeHWH. OTHOIICHHS, TIPU KOTOPBIX HAPYIIACTCS
3aKOH U MPUHIUIBI AEJTOBOM ATHKHU, BPEAST pemyTalud YUpexkKJeHUS U YECTHOMY UMEHH €ro
pabOTHUKOB, U HE MOTYT OOECHEeYUTh YCTOWYMBOE JOJITOBPEMEHHOE pa3BUTHE YUpEXKICHUS.
Takoro posa oTHOIIEHHS HE MOTYT OBITh IPUEMJIEMBI B IPAKTHKE PaOOThI Y UpexK ACHUS.

1.5. [letictBue IlpaBumy pacmpocTpaHsieTcss Ha BCeX paOOTHUKOB YUPEKICHUS, BHE
3aBUCHUMOCTH OT YPOBHSI 3aHUMAeMOM JOKHOCTH.

1.6. Jlannsie [IpaBuna npecneayeT ciaeayommye neiu:

- obecrieueHne eTMHOOOPa3HOr0 MOHUMAHHUS POJIM U MECTa JIeIOBbIX MOJIAPKOB, JIEJIOBOTO
rOCTENPUUMCTBA, IPEICTABUTEIILCKUX MEPONPUATUI B ACTOBOM MPaKTUKE YUPEKICHUS;

- OCYUIIECTBIICHUE YIPABJICHYECKOM U XO3AWCTBEHHOM JESITENbHOCTH YUpEeXKJICHUS
UCKJTIOYUTENFHO HAa OCHOBE HaJUIeXKAIIUX HOPM U MPaBUII I€JIOBOTO MOBEACHHUS, 0a3UPYIOLIUXCS
Ha TPUHLOMIAX KadecTBa MPENOCTABJICHUS YCIYr, 3allUThl KOHKYPEHLHUH, HEIOMYIICHUS
KOH(ITUKTa UHTEPECOB;

- OIIpe/ielIeHHe €UHBIX JUI1 BCeX PaOOTHUKOB YUpekJeHUs TpeOOBaHHWM K AapeHUIO U
MPUHATHIO JIEJIOBBIX MOJAPKOB, K OPraHU3aIlluU U YYACTHUIO B MPEJCTABUTEIHCKUX MEPOTIPUATHIX;

- MUHMMU3UPOBAaHUE PUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JI0YHOTpEOIEHHEM B 00JaCTH
MOJAPKOB, TMPEACTABUTENBCKUX Mepornpustuil. Haubonee cepbe3HBIMH U3 TAKMX PHUCKOB
SBJIAIOTCSI OTMACHOCTh TMOJAKYNAa M B3STOYHUYECTBO, HECHPABEUIMBOCTH I10 OTHOUICHHIO K
KOHTpareHTam, MpOTeKIIMOHU3M BHYTPHU Y UPEKICHUS.

2. TpedoBanus, npeabsiBJsieMble K J1eJI0BbIM NOJapKaM
U 3HAKaM /IeJI0BOI0 rOCTEeNPUUMCTBA

2.1. PaGoTHUKHM YupexaeHUs MOTYT TMOJydaTh JEJOBbIE MOJAPKH, 3HAKH JEJIOBOTO
TOCTENPUMMCTBA TOJBKO Ha OQHUIMAIBHBIX MEpPONPUATHAX, IPH YCIOBUH, UTO 3TO
HE MPOTUBOPEYUT TPeOOBAHUAM AaHTUKOPPYINIMOHHOTO 3aKOHOJATENbCTBA W  HACTOSIIUM
IIpaBuiiam.



2.2.Tlomapku W ycioyru, NIpPUHUMAEMble WJIH TPEAOCTABISIEMbIE YUPEKICHUEM,
MIEPEAlOTCS U NPUHUMAIOTCSI TOJIBKO OT UMEHHM YUpPEXKICHMs B LIEJIOM, a HE KaK IOJapoK WU
repeiaya ero oT OTAEIBHOIO0 pabOTHHUKA.

2.3. JlenoBble MOJAPKH, KOTOPble PAOOTHUKU OT UMEHH YUPEKJICHUS MOTYT IepeaBaTh
JPYTUM JIMIaM WM NPUHUMATh OT APYTUX JHI] B CBS3U CO CBOEH TPYLOBOM JAEATEIbHOCTBIO, a
TaK)X€ NPEJCTABUTEIbCKUE PAcXObl Ha JEJIOBOE TOCTENPHUUMCTBO JIOJDKHBI COOTBETCTBOBATH
CIIEYIOIIUM KPUTEPUSIM:

- ObITb NPSAMO CBSI3aHbI C YCTaBHBIMM LIEJSIMU JESITEIBHOCTH Y UpexIeHUs, JH00
C MaMATHBIMU JIaTaMU, I0OUJIESIMU, 00ILIEHAIMOHAIbHBIMU [TPa3HUKAMH, HHBIMU COOBITHSIMU;

- ObITb pa3yMHO 00OCHOBAHHBIMH, COPa3MEPHBIMU U HE SIBJISTHCS MIPEAMETAMU POCKOILIN;

- HE TPEICTABIATH COOOW CKpBITOE BO3HArpaXACHUE 3a YCIYyry, JEHCTBUE WIIU
Oe3neiicTBHe, MOMYCTUTENBCTBO WM HMOKPOBHUTEIBCTBO, MPEIOCTABICHUE MPAB WU MPUHITHE
OTIPEJIENIEHHBIX PEelIeHM, 1100 MOMBITKY OKa3aTh BIMSHUE Ha MOJIyyaTess ¢ MHOM HE3aKOHHOMU
WA HEATUYHOM IEIIBIO0;

- HE co3/aBaTh Ui oJrydyaresns 00s3aTeabCTBa, CBA3aHHbBIE C €r0 CIIY)KEOHBIM MOJIOKEHUE
WJIM MCTIOJTHEHUEM CITY>KE€OHBIX (JI0JKHOCTHBIX) 00sI3aHHOCTEH;

- HE CO3/aBaTh PEMYTallMOHHOTO pPUCKa JJISl IEJI0OBOTO UMUPKA Y UpEKICHHS, pAOOTHUKOB
U UHBIX JIMI B CIy4ae PacKpbITUS MH(GOPMAllMM O COBEPIIEHHBIX MOJapKaX U IMOHECEHHBIX
MIPE/ICTaBUTENBCKUX PACX0/1axX;

-He  NOPOTHUBOPEUYUTH  MPUHLMIAM U TpeOOBAHUAM  AHTUKOPPYNIIMOHHOTO
3akoHoarenscTBa Poccuiickoit @exnepanun, [lonoxennto 00 aHTUKOPPYNIIMOHHOM MOJUTUKU B
VYupexnenun, Koaekcy 3THKM H CIy)KEOHOTO TIOBEJICHUS PAOOTHUKOB VYUPESKIACHHUS U
OOLIENPUHATHIM HOPMaM MOPAJIN U HPAaBCTBEHHOCTH.

2.4. JlenoBble TIOJapKH, B TOM YHCIIE B BUJIE OKa3aHUs YCIYT, 3HAKOB 0COOOTO BHUMaHUS
U ydacTus B pa3BICKATENbHBIX U AHAJOTUYHBIX MEPOINPHUATHSIX HE JOJDKHBI CTaBUTH
MPUHUMAIOIIYI0 CTOPOHY B 3aBUCHUMOE IOJIOKEHHE, NMPUBOJIUTH K BO3SHUKHOBEHHIO KaKUX-JINOO
BCTPEUHBIX 0053aTEIBCTB CO CTOPOHBI MOJTyYaTessl WIM OKa3bIBaTh BIUSHHE HAa OOBbEKTHUBHOCTH
€ro JICJIOBBIX CY)KJICHUHN U PEIICHUI.

2.5. CTOUMOCTh M TMEPUOJUYHOCTh AAPEHUS U TOJy4YeHHs JIEJOBBIX MOJAPKOB W/HIIU
y4acTusi B NPEICTABUTENIbCKMX MEPOIPHUATUSIX OJHOTO U TOTO K€ TPEThEro JIMLA JIOJIKHBI
OTIPENENATHCS AeOBOM HEOOXOIUMOCTBIO U OBITH Pa3yMHBIMHU.

2.6. B xauecTBe noapKoB pabOTHUKHU Y UPEKICHHS JOJDKHBI CTPEMHUTBCS MCIIOJIb30BaTh B
MaKCUMAaJIbHO JOMYCTUMOM KOJIMYECTBE CIIy4aeB CYBEHHUPBHI, MPEAMEThI U H3ACNUs, UMEIOIINe
CUMBOJIUKY YUpEKICHUS.

2.7.Tlopapku u ycnyrd He AOJDKHBI CTaBUTh I0J COMHEHHME HMUK WU JICIOBYIO
penyTanuio YUpexIeHus Wil ero padOTHUKOB.

3. [IpaBa u 00s13aHHOCTH PAGOTHUKOB YUpe:KIeHHUsI NPH 00MeHe 1eJT0BBIMH
NOoIapKaMH U 3HAKAMH /1€JI0BOr0 rocTeNPUMMCTBA

3.1. PaGOTHMKH, MpPEJICTaBIsAs MHTEPEChl YUpPEXKICHHUs WU JIEHCTBYs OT €ro HMEHH,
JOJDKHBI COOJIOAATh IPaHUIlbl JOMYCTUMOIO MOBEACHUS NMPU OOMEHE JIeIOBBIMU MOJapKaMu U
IIPOSIBJIEHUU JI€JI0BOTO TOCTENIPUUMCTBA.

3.2. PaboTHUKM YupexaeHus BIIpaBe AapUTh TPETbUM JIMILIAM U MOJIy4aTh OT HUX JAEJIOBbIE
MIOJAPKH, OPraHHU30BBIBATH M Y4aCTBOBATb B IPEACTABUTEIBCKUX MEPOIPHUATHUAX, €CIH ITO
3aKOHHO, 3TUYHO U JIE€JACTCS UCKIIOYUTENIBHO B JCIIOBBIX LEJAX, ONPEIEICHHBIX HACTOSALUMU
[IpaBunamu.

3.3. IIpu "100BIX COMHEHMSIX B NPABOMEPHOCTH WIM STHUYHOCTH CBOUX JeHCTBUI
paOOTHUKM YupexkaeHus o00s3aHbl IOCTaBUTh B H3BECTHOCTh JUPEKTOpa YUpEeKJICHHS
U IIPOKOHCYJIBTUPOBATLCSA C HUM, NPEXKIEC YEM JAapUTh UM IOJIy4aTh MOAAPKHU UIIU y4acTBOBATh
B TE€X WIHM UHBIX IPEICTABUTEIBCKUX MEPOIIPUATHIX.



3.4.1lpu monmy4eHHWH [AEJIOBOTO TOAApPKAa MM 3HAKOB JIEJIOBOTO TOCTEIPHHMCTBA
paboTHuKM YupexaeHUs 00s3aHbl NPUHUMATh MeEphl 10 HEJOMYIMICHHIO BO3MOXKHOCTH
BO3HUKHOBEHUSI KOH(IUKTA HHTEPECOB.

3.5. PaboTHuKYM YupeIeHHs HE BITPABE UCIIOJIB30BATh CIIY)KEOHOE MOJI0KEHHUE B JIMIHBIX
LEJISIX, BKIIIOYasi MCIOJIb30BAHUE UMYILECTBA YUPEXKICHUS, B TOM YHCIIE:

- U TIOJTYYEHHUsI TIOJJAPKOB, BO3HATPAXKJICHHSI U MHBIX BBITOJ] JUISL c€0s JIMYHO U APYTHX
qu B OOMEH Ha oOKa3aHue YUpexICHUEM Kakux-JI0o yCiayr, OCYLIECTBIEHUS JHOO
HEOCYIIECTBIICHUS ONPEICICHHBIX JCUCTBUH, Tmepeaauyd HWH(POPMALUH, COCTaBIISIOIIEH
KOMMEPUYECKYIO TalHY;

- U1 TIOJIy4EHUS MTOJAPKOB, BO3HAIPAXKACHUS U UHBIX BBIFOJ JUISl IMUHO U APYTUX JIMI B
IIPOLIECCE BEJICHUS JIeN Y UPEKIEHHUS, B TOM YHCIIE, KaK /10, TaK U [10CJIE IPOBE/ICHNUS IEPETOBOPOB
0 3aKJIFOYEHUHU I'PaXk/IaHCKO-IIPaBOBBIX JOTOBOPOB U MHBIX C/IEJIOK.

3.6. PaboTHuKaM VYupexaeHuss HE PEKOMEHIYeTCs NpPUHUMATh WM TepeJapuBaTh
MOJApKU JUOO0 yCIyrd B JHOOOM BHAE OT TPETbUX JIMII B KadecTBe OJarogapHOCTU
3a COBEPILEHHYIO YCIYTY WJIN JaHHBIN COBET.

3.7. He nomyckaetcs nepeaBaTh ¥ IPUHUMATD IMOJJAPKH OT YUPEKICHHUS, €ro pabOTHUKOB
U MIpe/ICTaBUTENEN B BUJI€ ICHEKHBIX CPE/ICTB, KaK HAJIMYHBIX, TaK U O€3HAINYHBIX, HE3aBUCUMO
OT BaJIIOTHI, a TaKKe B (POpPME aKIIHii, ONMIIMOHOB WM UHBIX JTUKBUIHBIX [IEHHBIX OyMmar.

3.8. PaboTHuKHM VYupekIeHWs] OJDKHBI OKa3bIBaThCS OT MPEIUIOKCHUH, TONTydeHHS
MOAAPKOB, OIJIAThl UX PACXOJ0B U T.II., KOT/Ia [T0I00HbBIE AEWCTBUS MOTYT MOBJIMSTH WU CO3/1aTh
BIIEYATJIEHUE O BJIMSIHUM HA MCXOJ CAEIKHU, Pe3ylbTaT MPOBEICHHS TOProB, HA IPUHHMAaEMbIe
VYupexaeHueM pereHus 1 T.1.

3.9. AnMuHUCTpanys 1 pabOTHUKA YUPEXKICHHUS HE TPUEMITIOT Koppymiun. [Togapku He
JOJKHBI OBITh MCIIOJIB30BAaHbl IS Ja4KM/TIOMYyYEHUS B3ATOK WM KOPPYILUU B JIOOBIX €€
MIPOSIBJICHUSX.

3.10. PaGoTHUK YupexaeHHs HE BIpPABE MpeiaraTh TPETbUM JIUIAM WA TPUHUMATh OT
TaKOBBIX TIOJAPKH, BBHITJIATHI, KOMIIEHCAIIMA M T.M. cTOMMOCTHIO cBbie 3000 (Tpex Thicsd)
pyOselt WM He COBMECTHMBIE ¢ 3aKOHHOMW MPAKTUKOM JENOBBIX OTHOIIEHUU. Ecnu paGoTHHUKY
VYupexaeHus npeiaraoTcs No100HbIe TOJApKH WM JIEHBI'H, OH 00s13aH HEMEIJIEHHO 00 3TOM
TUPEKTOPY Y UPEeKACHUS.

3.11. PaGoTHUK YUpeXaeHHS KOTOPOMY IPH BBITIOJHEHUU JOJKHOCTHBIX 00S3aHHOCTEH
MpeAIaraoTcsa NOJAApKU WM MHOE BO3HArPAXKJICHHUE KaK B MPSMOM, TaK U B KOCBEHHOM BUJIE,
KOTOpbIE CIIOCOOHBI MOBIUATH Ha MOATOTABIMBAEMbIE W/WUIHM MPUHUMAEMble UM PEIICHUs WU
OKa3aTh BJIMSHHE Ha €ro AelicTBre/0e3/eiicTBYe, TOIKEH:

- OTKa3aTbCsl OT HUX O HEMEMJIEHHO YBEJIOMHTH IUPEKTOpa YupexieHus o ¢akre
MpeI0KeHUs oapka (BO3HArPAXKICHHUS);

- 0 BO3MOKHOCTH UCKJIFOUUTh JAIbHEHIINE KOHTAKTHI C JIMLOM, MPEUI0KUBIIUM MTOJAPOK
WM BO3HATPaKICHHE, €CIIH TOJILKO ATO HE CBSI3aHO CO CIYKeOHON HEOOXOAUMOCTHIO;

- clly4dae, €CJIM 0IapOK WIIM BO3HAIPAXKICHUE HE MPEACTABISAETCS BO3MOKHBIM OTKJIOHUTH
WIM BO3BPATUTh, IMEpPEelaTh €ro C COOTBETCTBYIOLIEH CIY)KEOHOW 3amUCKOM Ui MPUHATUS
COOTBETCTBYIOIIUX MEpP AUPEKTOPY YUPEKIEHUS U MPOJOJDKUTH PabOTy B YCTAaHOBJICHHOM B
VYupexaeHuu nopsaKe HajJ BOIIPOCOM, ¢ KOTOPBIM ObLIT CBSI3aH MOJApOK WIM BO3HATPAXKACHHUE.

3.12. B cmyyae BOSHUKHOBEHHUS KOH(PINKTAa UHTEPECOB UM BO3MOKHOCTH BO3HUKHOBEHUS
KOH(IUKTa MHTEPECOB IMpPH TMOJYYEHHWU JAENOBOr0 TMOJapKa WM 3HAKOB JIEJIOBOTO
rOCTENPUUMCTBA paOOTHUK YupexaAeHus 00s3aH B MUCbMEHHOM (hopMe yBEAOMUTH 00 3TOM OJTHO
U3 JOJDKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a NPOTUBOJCHCTBHE KOPPYNLHH, B COOTBETCTBHHU C
IPOLEypOl PACKPBITUS KOH(DIMKTa MHTEpPEecOB, yTBepkaeHHOM I[lomoxeHnem o KOHQIIMKTE
UHTEPECOB, IPUHATHIM B Y UPEKACHUH.

3.13. PaGoTHuKaM YupexaeHus 3arperiaeTcs:

- CAMOCTOATENIBHO IPUHUMATh MPEAJIOKEHUS OT OpPraHM3allMd WM TPEThbUX JIUI]
O BPYYEHUH JICJIIOBBIX MOJAAPKOB U 00 OKa3aHUHU 3HAKOB JIEJIOBOTO TOCTETIPUUMCTBA;



- IPUHUMATh 0€3 COTJIACOBAHUS C JUPEKTOPOM YUpPEKACHUS JEIOBbIC MOJAPKUA U 3HAKU
JIEIOBOTO TOCTENIPUUMCTBA B XOJE IIPOBEJIEHUS JIEJIOBBIX IIE€PErOBOPOB, IPU 3aKIHOUYEHUU
JIOTOBOPOB, @ TAK)KE B MHBIX CIIy4asix, KOTJa MOA0OHbIE IEHCTBHS MOTYT HOBIUATH UJIH CO3/ATh
BIIEYATIICHUE 00 UX BIUSHUM HA IPHHUMAEMbIE PEIICHUS;

- IPUHUMATh JIEJIOBbIE MOJAPKU U 3HAKU JIEJIOBOTO FOCTEIIPUMMCTBA B XOJ€E IIPOBEICHUS
TOProB U BO BPEMsI IIPSAMBIX IIEPETOBOPOB MIPH 3aKIFOUEHUHU JOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPEOOBATH, BBIHYX/IAaTh OPTaHMW3AlMN WM TPETHUX JIMIl JAPUTh UM JIMOO HX
POJICTBEHHHKAaM JIE€JIOBbIE TMOJAPKH W/WJIM OKa3blBaTh B WX IOJb3y 3HAKH JIEJIOBOTO
roCTENpPUUMCTBA;

- IPUHUMAaTh NOJAPKU B BUAE HAJIWYHBIX, OC3HAJMYHBIX JIEHEKHBIX CPEJCTB, LEHHBIX
Oymar, IparomeHHbIX METAJIIOB.

3.14. YupexxieHHe MOXET NPUHATh pElmIeHHe 00 y4acTHH B OJaroTBOPUTEIBHBIX
MEpPOTIPUATHSX, HAIIPaBJICHHBIX HAa CO3/ITaHUE U yIIpOUeHUEe UMUDKA Yupexaenus. [lpu stom mian
1 OIO/IKET y4JacTus B JaHHBIX MEPOIPUATUSAX YTBEPIKIACTCS TUPEKTOPOM Y UPEKICHHUSL.

3.15.B ciygae OCYIIECTBIIEHUS CIOHCOPCKHX, OJIaTOTBOPUTEIBHBIX MPOTPaMM
VYupexaeHue A0HKHO IMPEIBAPUTENBHO YAOCTOBEPUTHCS, YTO MPEJOCTaBisieMas YUpeKIeHUEM
MOMOIIb HE OyJeT MCMOJIb30BaHa B KOPPYIIIMOHHBIX LENSIX WM HHBIM HE3aKOHHBIM ITYTEM.

3.16. [Ipu B3aUMOJIECHCTBUU C JIMIIAMH, 3aHUMAIOIIMMH JIOJDKHOCTH TOCYJIapCTBEHHOM
(MyHUIIUTIAIBHOM) CITY>KOBI, ClIeTyeT pyKOBOICTBOBATHCSI HOPMAMU, PETYIUPYIOIIUMHU 3THYECKUE
HOPMBI U MTpaBuJIa CIy>KeOHOTO MOBEIEHUS TOCYIapCTBEHHBIX (MYHUIIUTIAIBHBIX) CITYKaLUX.

3.17. Hencnonuenue Hactosmux I[IpaBuin MOXET cTaTh OCHOBaHWEM JUIS TIPUMEHEHUS K
paboOTHUKY Mep AUCHUIUIMHAPHOTO, aIMUHUCTPATUBHOTO, YTOJIOBHOTO U I'Pa)KIaHCKO-TIPAaBOBOTO
XapakTepa B COOTBETCTBHUHM C ACHCTBYIOIINM 3aKOHOJIaTEIbCTBOM.

4. O6acTh NpUMeHEeHUsI

4.1. Hactosmue [lpaBmia momiexaT MPUMEHEHHIO BHE 3aBUCHMOCTH OT TOTO, KaKUM
o0pa3oM mepenaroTcst JACJIOBbIC MOJAPKH U 3HAKH JEJIOBOTO TOCTEIPUUMCTBA: HAMPSAMYIO MU
Yyepe3 MOCPETHUKOB.

4.2. Hacrosmue [TpaBuia sSBISIOTCS 00s3aTEIBHBIMU IS BCEX PAOOTHUKOB YUpEKICHUS
B IIEPUOJT PAOOTHI B YUPEKICHUH.
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